
ESCROW PROCESS
12-STEPS TO CLOSING

Escrow is an arrangement in which a neutral third party (escrow agent) takes instruction from buyer and 

seller to process documentation and handle funds in the real estate transactions.  The chart below is 

meant to be a general overview of the process.  Individual transaction steps may vary.

REMEMBER TO SPECIFY TICOR TITLE ON YOUR NEXT TRANSACTION!
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Escrow opens order 
when instructions are 
received.

INSTRUCTIONS TO 
OPEN ESCROW

1

INTRO SELLER 
BUYER/BORROWER

CONTACT

2

TITLE
INSURANCE

3

PROCESS FILE
& CLEAR TITLE

4

STATUS
UPDATES

5

PREPARE LEGAL 
DOCUMENTS

6

CONFIRM
CLOSING DATES

7ESTIMATED
SETTLEMENT
STATEMENT

8

SIGNING
APPOINTMENTS

9

FINAL LENDER
REVIEW &
FUNDING

10

RECORD &
DISBURSE FUNDS

11

SUCCESSFUL
CLOSING

12

Call/email Consumer to 
introduce the closing 
team & review closing 
process

•	 Commitment issued
•	 Examination completed
•	 Title ordered

•	 Liens
•	 Mortgages
•	 Taxes

Provide status updates via 
email as needed

Per lender 
instructions

Request 
documents 

from lender - 
TRID Waiting 

Period 

Send to all parties 
for approval

•	 �Seller / Borrower sign 
closing docs

•	 �Borrower signed docs 
back to lender

Lender wires funds to escrow

Congratulations on a 
successful closing!

Title issues policy to 
owner and lender
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